
M iscellaneous ESP Emolovees

After completing the anached documents, bring them to Human Resources along
with fie following:

I . Miscellaneous Application.

2. Hire sheet, if received from school or supervisor.

3. Valid idertification(s) to complete the l-9 in Human Resources (see attached for
lD options).

4. Banking information - bring a blank, voided check to Human Resources. tf
you do not have a check, obtain a printed direct deposit form with your name,
account number & routing number from your financial institution. your name
must be on the accounl.

tYour fingerprints will be taken in Human Resources.

tA picture will be taken for your employee lD badge.



LISTS OF ACCEPTABLE DOCUMENTS
All documents containing an expiration date must be unexpired.

* Documents extended by the issuing authority are considered unexpired.
Employees may present one selection from List A or a

combination of one selection from List B and one selection from List C.
Examples of many of these documents appear in the Handbook for Employers lu-Zl4l.

'Refer to the Employment Authorization Extensions page on t4 Crntral for more intormation.

LIST A

Oocuments lhat Establish Both tdonlity
and Employment Authorization OR

1. U.S. Passpod or U.S. Passport Card

2. Pe.manent Resident Card or Alien
Registration Rec€ipt Card (Form l-551)

1. Drive/s license or lO card issued by a State or
outying possession of tho Unrted States
provided il contains a photograph or
infoamation such as name, dato of birth,
gender, he(Jht. ey€ color. and addrgss3. Foreign passport that contains a

temporary l-551 stamp or temporary
l-55'l printed notation on a machine-
readable immigrant visa

'1. A Social Security Account Number card
unlgss lhe card includes one of thg following
restrictions:

(1} NOT VALID FOR EMPLOYMENT

(2} VALID FOR WORK ONLY WTH
INS AUTHORIZATION

(3) VALIO FOR WORK ONLY W|TH
DHS AUTHORIZATION

2. lD card issued by fodeml. state or local
govemm€nl agencigs or €ntitjes, provided it
contains a photograph or information such as
name, date ot birth, gender, height, eye color,
and address

3. School lD card with a photograph

2. Certification of report of birth issued by the
Deparlmenl of State (Forms DSl350,
FS-545, FS-240)

4. Voter's registration card

5. U.S. Military card ordrafr record

3. Original or cerlifed copy of birlh certmcate
issued by a State, county, municipal
authority, or tenitory of the Unated States
bearing an offcial seal6. Military dependent's lD card

4. Native Arnerican tribal document7. U.S. Coast Guard Merchant Mariner Caad

8. Native American tribaldocument
0. ldentifcation Card lor Use of Resident

Citizen in th6 United Stales (Form l-179)

For persons under age 18 who aro
unable to present a document

listed above:

5. For an iMividualtempoErily authorized
to work ror a sPecific employer because
of his or her stalus or parole:

a. Foreign passport and

b. Form l-94 or Form L94A that has
the following:

(1) The same name as the
passport; and

(2) An endorsement of the
individual's stafus or parole as
long as that period of
endorsement has not yet
expired and the proposed
employmeht is not in conflict
with any rest ictions or
limitations identifed on the form.

10. School record or roport card

11. Clinic. doctor, or hospitalreco.d
6. Passport from the Federated States of

Mic.onesia (FSM) or the Republic ofthe
Marshall lslands (RMl) with Form l-94 or
Form l-94A indjcating nonimmigrant
admission under lhe Compact of Free
Association Between the United States
and the FSM or RMI

12. Day-care or nursery school record

7. Employment authorizalion document
issugd by ths Doparlment of Homeland
Security

For examples, see S.doo 7 and
Eg!g!_!j! of the M-274 on
ulcL.oovri+.qrtr l.

The Form l-766, Employment
Aulhorization Document, is a List A, ltem
Numb€r 4. document, not a List C
document.

Acceptable Receipts
May be presented in lieu of a document listed above for a temporary period.

For receipt validity dates, see the M-274.

Receipt for a replacement of a lost,
stolen, or damaged List A document.

Form l-94 issued to a lawful
permanent resident that contains an

l-551 stamp and a photograph of the
individual.

Form 194 with "RE" notation or
refugee stamp issued to a refugoe

OR
Receipt tor a roplacement of a lost, stolen, or
damagod List B document.

Receipt for a replacemgnt of a lost. stolen, or
damagod List C docum€nt.
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LIST B

Documert that E3teblllh ldontity

LIST C

Documont3 th.t Establlrh Employment
Authorlzadon

AND

4. Employment Authorizaljon Document
that contains a photograph (Form l-766)

5. U.S. Citizen lD Card (Form l-197)

9. Drive/s licens€ issued by a Canadian
govsmment authority



NEW' HIRE EI,IGIBILITY FOR}I

All nerr employees musr complete thc new hire popcrwort with Human Resources before rhey may
bcgin worting. Once all information has bccn complac4 the ernployee mu$ rake this form to lheir
principal or director. The employec msy nol bcgin wort until the school/depannrent has verified
receipt of this form.

First )rianr: Last liarnc:

School./Dcpanmcnt: Posirion Titlc;

The DcFrfmmt of Human Resourcc.s is rlquir€d lo obtain thc following iterrs to complelc your
petsonnel file:

Ag4lication Submined

Enrcrg€ncy Contact Form

Equal Opponunilv Employnrnt ln form.tiott

w-l
Direct Deposit Form

l-9 Form (Proof of Wort Eligibiliry)

Copy of Social Security Card (CurEr Namcl

Copy of Valid lderrilicarron ( Dnver Lrccnr, Parspoc erc.)

Fingcrprintcd in Human Rcsourccs I Cli$ncr Crlli€! )

Insurance

Picture

New Enployec Ori€ntatioo Sigmp

For Emplolees lrl'orting rirh Ctildrco it Tirlc t Scbools:

llighlv Qualified Form

Proof of HigNy Quatitied s1ah6 - colcrc 
rlffif,'ffi,:,. 

*"*
Pars the ParaPro Tcs

This individuel h.s completed rll mr hire prpenrorh tDd mrt @in rrorking,

Dep.rtmenl of Humrn Resources Dalr

F-stimatcd Hirc Date :



CANYONS

-rl-. 

\( tloot ntir{t( |

OEPARTMENT OF HUMAN RESOURCES
9361 South $0 East Sarrdrl. anah 64)7o2SNE

Phone (801t 82&5500 Fe, (8O1) 82GS37t

PERSONNEL INFORMATION

Name
{Lasl, (Frrst ) (Fo.nrcr i,lrnc)

Address
{A6drsss I {ctyt (9rr) CZot

Socla Secultf ffi-#-Telephone ( ) L)
(HarFG)

Date of Birlh:

(Ce, (L.cr 4 O{|B)

District?

Canyonsdistrict. ort

Vidcruitet

WorKorce s€rvices

ottrer

Employee Referral

CSD School

Career C€nter/Handshale

Career Fair

Employee Signature Date

t yr.6 0l 15l0lI

tr

tr

(N3TX}YYYY)

Haw yor, rc*ir€d ftom UE t tah State R€ti.6rn€nt SyBtem? E vo E rc

ArE you marbd? [ v"" f] no

EilERGEIIICY CONTACT TNFORIAnON

ln case d emeroencv. olease ndifv:

Name: _
TelephorE: ( I

Relalronshrp

where did you learn of this employment opportunity with canyons school



CN NYONS

-.-

5( (t(r1 ntrt nt( I

Canyons Scltool ortio 6 E$ral ODpstrrrty EnCorEr As llqulrgd by l , *e rusl rBcord. mainb, art cport apdde emfloyee
demographrc intodralon. Iho trlttg nffiion dl ory be u.ed br data cdrpBtirr and Gporthg. Th6 ,fune.l ul bq kegt
separale ,rom yq.r pctsoffEl fle ad ra bc f!fl d{tdentd. Plaale co.rgl€b ttle mtolmato'! ralrsCed !65r Tl€,rt F,l l, }qn
coop€raton

Name: Date:
L.rt Frt itddo

Gondor (O|od 0ro tu En b p, ge,ner.)

D ldo rtrl uirh to ldf rhnty I Fardc tr IJ.

V ran StaEr: fcnod tto tu ,r,nbe,rb!,lD,$t|ar qlybyalfio4/ra/tfitus)

D I do nol wislt b $a{ rEiltty

f] StECl[ OEfBLO tlEltlU. I lrare a rfcaoXy tt l qt'UG6 me b vobrarc Admmirfdtr &*y @,rrab rat.f at 30
p€rcanl o. rEl. o. ras (ldEld d td66d frorn adr/t [iib.y djty bBEe ol a disdily iE r€a, a eggrtafaf h fie hre ot
dtny

D V|EIITf,I ER VEIru. Is.rd rur t\ tm days m dile duty wfii ooo of $. Unibd SaE Anned Fc n tr Rcgltc of
V€Urdrt Dotrreen A,$c 5. t$a ftu{n uey 7. t975. arrl 6 disdEqod d rdeer€d sro e',y dedep dr€r hrr dciorde o.
116 fud|alDd o. td€6ad lhun rtrr dry Decarla d a s6,ro.rnedsd dEaOdty.

E OIilER PROIECIEO UETB X. I land n ute m&Ey. gurnd. nevd or arr rorvra o, ttE t hrtsd Sdes or aclys any dmng a rar
o. h a cqrairn o. srydi, b rlii a cartTtsfJl bnlge ha! Doao adlo(Eed

fl xorEoFrlEAEorE

E0mldtYlRace: (@e dr H A dn H I )

D Ido not rch to sdt dertt

P.rlA: AREYOi ,lEP IlCilII.(n
f] tl,o. not Hcrncrleuro

fl Yes, H6pa c/Ldm
(A F son ol Cda,t. M€El. hJerb Rrcan. Sorr0 or Cg|E A,IEi:,l. , ofs SgdEh q/tre
o or!n. ttgartessorra )

The above part d be queEbn 6 dor eftEty, nol r.oe. t{o irlat8r wha you sdeded aboa. Ca6e co,tue b ,fier ore blomng bry
rErtrng one 0r nE € bores b rrdcats ff rou cdrsde' yqjr raco b be

Pan B: WHAT lS Y0UR RACE? AEN

fl Anencan lnrtl.n o( 
^ldrlNat Ye

D Asran

(A perEon havng ongrns rn any ol the orgrnal peoCes ot trlo.h and SoJo ArEftan (,naludng
CcnE Anrerra). and wfio marntans Uibalafillaton or @ yt t(y adrrcntI

{A person havi'tg orBnls n an! of he onginel pooples ol ho Fr Ed. So reaC Asa. o. he
fid,an s$co,rtnont rduding, br elamde. CambodE. Chna. Ind€. Japar. l(o'ea llalayea.
P*E er. tE Ph*9piE lCan6, Thadand, and yEham.)

! Elack or Afncan Anrencan (A p€rson hav'ng o,lgt rs rn ety of tho Uact raod gloup8 ol AtrE )

fl Natve Htraiian d Otrer
Padfic lCandet

6 9!,ton havng o,rgns m y of Uro mgrld p€oC6 d ftffir. Crei. SrDa. o. 0016, pacfic
ffi,)

! Wh(e
(A perlon haung ongms rn ety of be ongrnal peofles ol Eurqe. Ure ttrdrle

Rev 11 t 2019

Atnca
East. or Llo.Sl

Equal Opportunity Employment
lnformation



,-w-4 Employee's Wthholdlng Certtficats
eortaata Fori W{ - t itt ,orr.dora? c-r r{ifrd |tr cotlcf td rErt trr lilEtl tq, ,t.

Otra Frrr! Wa fo ,car aitlebr.r.
Yo., rll ,tioalli9 b ralacl lc ,t!r-r t ,- B.

OtaE ,!o r54!-Ol4

'...r,\. aF.u 5-E.

Strp l:
EntGt
Pcconal
lnlorrncfion

(', .r, ^r'i. rld.w.,Yt,

OaE F, rllrr ,natCt !r
.rrlr sr F., Ed a.crrtt,
crt? n.d lo rrrur. y@ 9d
€,E r to. py ..n.{L
@.rt cr SS rr l@- t/2 !2 ! 3

lcl trEb r Irn d rftlg ..r.'iat
fl rrt lr9 pray o ola r$9 rl'Ywhg eou..
O f-C,E-do'dr stl,, rq,,! qri..'.d riO a.v rs!,r, rr, ot c6 C rryl .C . rd?. ts Frrrt rr, . qd,r}rtlg ixt^ror/a I

Coldcta 8l+l 2-r OXLV r 0ray Og1, ro ,ou: olrt tt/bc, lldp to Sta, 5. Sa pagp 2 to rior€ rrtlrrlr on on e6cri step, $,ho can
darm gxrmp0q| ,rgr wt $ddi!o. ofh€r dgfarts, arrd ,ryacy

Stap 2
Multiplc Jotc
or Sgoulc
Wort!

Step 3:

Cleir
Dcpendcnt
and Olrret
Crcdilr

CornCr60te }!U (1) hoad nlo.a tl|en qqob sn e !'tc, s A r! ,n-d fing ,on0y z,rd yo(, lporrlo
alto rorl(t. Tha cdrEl JrE,nn ot wrf loadtng d€pqtds di rEqD! trrld tvn .| of tlaaa pta
Ooo.tc-ort!Hlow'rg.
lrl Re-nod fu tuire ue.
Fl t :e ,te fftft* Job6 Wq|sh€dt on gage 3 arld €ntsr thG llr.ri h $+ aGN bablr t
ld f lrs€ 8,. qrly tyyo rob6 total. you nEy cttock lh6 bor. f,to Ota t.lrr qr Fqtn W{ io.t,ta od.E lob. Ih3

odin a gssry rnor€ e/r8to than (b) gay d rh8 tffi p6F9,ob 6.ru! t r'r hd, d t D pay 8r th.
,ngtE paying id. Ottlqvilo. (b) ir mqa rccurde D

lE f yos ltay€ salr-€rnCo!,wEor i.rco/no, sc aage 2.

Com*l! Sf+. HO, orr Fsnt W{ tor onty Ol{E ot lhata iota Laav6 thGs nqE Uank tor ItE otrr, Fts. (Yor, wrthhotdrng w[
bo rrto6t accuraa,, yo..r co.ndetg St€ps H{b} on tho Form W-4 to{ the hEh6t pafrB pb.,

It F., tdal ,lco.rr wifi bc 3200.0q, or t is (34{Xr,m0 , l.3s rt ,rBrnod fl,lg pndy)
MdtCy thc nrmb.r ol qu.lr9ng chttdra under ags r 7 by 3A.0d, t
Mdt dy th€ rumbar ot othe. dependoits by 3500

Add Or znarrts abow tor qual yrng ch d/err and otttc. dcrl6 rdrtts. you r'tay add to
th6 tlE anDunt ol othcr credrts. Ente. th6 total h€r€

Step a
(optionC):

O'lhe,
Aarirrtfmcntg

ld Eta rithfioSigr Enter ariy addfrona, tu you wrnt s,thtrdd edr 9t,!l D-ird

1.0 OOtr iocorE hot trofl! ,obar. It you want tiu s,Ithhdd lq o0ry rEdrE ),ou@cl St.s t€a. UBI woo'l har6 w(hholdrng. enter ttrg ir,'|orint ot olrtc, -Enra ,tc.".
Th! nray ndud€ Intarsst. drvdeods, gnd r€tt€rnor( rnconra

s

Crr o ran n- rn ZIP *

3

{al

.(b)

4lc)

uqE pqlrtrel o, ;p}r,y. I ocdt! tist rh,! crrt lastg. to ttre b6t ot fiy l{lro.,tdtga arE !.b.. r, rr!e. cqrEl. ara co.np5rr

E''Itoro/3 .rrrE ,r(, adldi€Bs trl.t dal. or-

Erfaotaa's dgntbrrt (IhE rorm ls not vald unl6s you s€o d.l Dal€

Emdoyerg
Only

E plw ddrtfic.iron
rirnbe lEli0

For Pnr-y Asl Dd PTG'roit nadrcdqr Act Xooca. tcc DaOc 3. to, W4 oot:

23

. ,3

il Oifrcdq!. It you erpect to €ram dedi,ctlo rs ottr€. t wr t't 3tandad da(l.ctqr,ld
rad to rrd.Ea ,or, *dhrtot*E. u!€ th6 Ood|.lctoil3 Worrrhat q! pq! 3 aa rt|,
trG 

'lart 
ltr€

Step 5:

liign
HGrr



pqe 2

H
Strp 3. Ihis nep For,a€s iElrucltcB tor detarmrnrng ths
amount of th€ crrild lar crEd.l sE Ule crodd td othet
depend€fiB thal yot/ nray t e able to c(am when you file your
lax rs(um. To quarrty fu. f|€ chrd tax cr€drt, lhe chrtd must
be under aga 17 as ot Dec€rnb€, 3t. must b€ your
dgpendont u,ho gerBrdly kw3 wlth ylu tor ma€ than halt
the year, and must have the r€qured social security numb€r.
You may b6 abls lo daim a crsdit ,o. oth€r dspondanls tot
whom a driH tax cr€dl can'l bs daim€d. $rch as an older
child or a qualitying rdarw. For sddrtidr.J etigibility
r€qurremGfrts fo. th€sg crEalits, s6o Pub. 5Ol, Dspendents,
Slandad Euct on. arld Ftlng lntormalim. You can also
Induds ot rt tar crldb ,o. r,hi, you arB elErbls rn this
step. such as fhe fo.€gn far crEdl ,|d fl€ educaton tar
ct€dns. To (b so, d an €3inae a, Itte arrbunt tor the yea,
to yor/r cr€drB tor d€pendenE and rrter the lotal amouri rn
Slep 3. lncludrE th€se c'ed s wrll mcrsase l.our paycheck
and reduc€ tie anro(,fi o, any relwtd yoi, may r€cerv€ w'r€n
you ffe your lax r€hJrn.

St p a (optiondl.

Slqp 1a.l Entsr m th6 st€p ths lolat ot yoi, orhsr
estrmaled rncoflE tc Ote )red, rt y. You shoJldn't mclude
ncorne trorn any lobE q san-ernpqrner[. It you comptete
Slep 4{4. you lildy son't tiat c to make oslrmatod ta.x
payrnenE lor tlral nco.'ra. It t,ou fgler to 9ay €Etrmated tar
rathr than having lar m ottre, ncqne wlthlreld lrom your
payched( see F-m ,O4+ES. Esirnaed Tax lor lndrvrduab

Stq, a&l Ert€r rn thB step the amount trom the
Huclrons Wakshe€f . lrE 5, lou exp€cl to clam
d€ductrorE oth€r than nE be starxtard dsducton on you.
2C23 la, 'etum ,i wa'tl fo redr.E€ yoin wrthholding to
accour lor lhese deductbns. ThB rndt d€3 both nomrzed
d€drJclions and odr€. do&.Etgrs irc|l as for sludGnt toan
rnlerest and lRAs-

St!I, 4lcr, E n€r m th6 stsp any aarddDod tax you want
wnhh€ld ho.n your p6y ocr! pa, p.rird. rnctudrng any
amounts lrorn th€ Mrdrrple Job fiYorlgre€t. Itno 4. E. enng
en arnount h€re wll redrce Fr, paych€ck and wlll erthe,
rncr€as€ yo{.n rE.,rJr6 o. ,EdLEe any arnou ol tar thal you
owe.

General lnstruc,tions
Sec-tton retareocas ar€ ro tha Inttnal R!! sfire Cdo.
Fufuro Derclopmenta
For lt'l€ lal6l ,t o.rnat6.r aool, arc.rrdop.tr6,lE dded fo
Form W-.1. such as lGgddsr dr-l6d atta n wa3 publirhsd,
go lo www i6'.govlFdn Wa

Puryoss ol Fonn
Compl€le Fam W-a so fhat ,ou GrnCoy€r can withhold the
cofi€clledera, l'rcoflE tar fi€rn yo,r. pey lttool eas
withh€ld. you Iif gsnerany oE lar u,h6l you lile ).oui tar
rgtum and may ors a pcnalty. l, too [uch 6 wnhMd, yoi,
wrll E€nrdly ba dj€ a rElud Corglele a noyv Form W-4
s/hen crrang€s to yoi, persond - financtal gluallon woi,ld
chang€ lh€ €ntri€f oo thc furrr Fc mo.a Inlofm3l|oo on
wilhholdng and w'En yoi, ,nirC fum6h a no{ Form W-4.
s€e Pub. 5O5, far Wd$ddng ard Esttntaled Tar.

Ersm9rdfi trlm iftfarsa*let You may darm exempton
trom wlhholdrr€ ,or aUl l, yoir rno€t bolh ol lh€ lolk wng
condrtDns ),ou hd tE iBdrd trcans lax l'6D,tlitty t^ 2V22
rtrd you srped lo fiaYe rE lederd ncome lal llabrlrty m
2023. You had no t€d€rd nco.no tar llabllty r^ 2922 n (l
).oui tolaf tax on lne 24 dr yolt MZ Fo.tl, f 040 or lO4O,SR
is z€ro (or l€a3lhan tfto 3rrr a, l,E3 27. 28. $d A\ ot (21

!ro, wcre nol requred to fib a r€tl,n becarrse l,our mcE ne
nas b€lonr lhe filing thrEnoad b yoi/r col7€cl liling status. It
you daim oxompt|on, you rll lravs .D rncoflle tar wrthhald
lrom your payched( and may orvc tares and penalties srhen
you fre yc,,r 2CZJ l,,, r€lr,1r. To daim srsmptlon trom
withhold,ng, cerfrt frd ,oU nE€t bolh o, tho cond(ions
sbov€ bry wntrng '€rempt' qr Fam W-4 an rhe spac€ betow
St6p 4(c). TIle 

'. 
comdele SlsF l(a). 1(b). and 5. 0o nor

complgto any oiti€r napa YorJ wil ,r€od lo submt a n6$
Form W-4 by F66.uary ,5. ZI2a
Yol' ptlvacy. l, yo(, havo cdlc ns $'(h St6p 2(c), you n€y
ct|oos€ St6p 2(bl: f yor, iEn e conc€rns wt$ St€p 4la). lrou
may 6nlor an additrond anEunt yot war wnhhgld p€r pay
p€iod rn Slep 4{c}

Sdr-anrPlotlln.,tl" Gen€fany. llou wlll o{rg both 'ncoms and
sell-employment tares o.r ry 3arl-€rrdoymenl rncome you
r€ceivg s€parafe tro.r tho rag63 l.ou .@l1ro as an
smplq/€e. I you rar to pay rE re ard s€lt-gnploymont
taxa3 lh.ough rn,tholdng Irom lrour rages. )rou gtould
Bfltor tho s€lt-rndoynEn ,rcdrE O.l Sog 4{a} Th€fl
compule l,our sdr-€rndoynErf tar. drvde thal tar by th€
nur$€t Ot lEy FErO(B .tnatr.ng 

'.l the year. ard rElude
thal rssulttn€ amqrnt p€r psy ,E rcd o.l Step 4(c). you can
also a(E halt ol fie ,n d arrE(,i ol 3€rt-emptoyrient tar to
Step 4{b) as a deducton To cdolate sdr-emptoyrn€nt tar.
you gen€raly mdfrdy the sdt-€rnpbyment rncofile by
14 1396 (thB rao |3 a qud. rrry lo 6gUlE yorri s€I-
emdoyrnern tar and eql.* $c srrn ol ItE t2.4% socral
s€cunty tar,d tt6 2.996 L/todc.I€ tar mdtrplled by
0 9235) S€e Arb. 5O5 b. rnoB ntdmatrm. epeclalty ,t tfre
sum of sdt-ernplofrEnt ncanc "rrft ed by 0.9235 and
wagG gxc€ods 3'l60,ru br a grEr ndl.dua{.
Nonrlatdai darl. l, yol,l'.6 3 nqTssld€nt a[€n, s€s ilotrc€
1392. Supplornaf.d Fo'ni lv-a Mrrct'ons lo. Noor6rdtrt
Allens. bero.e complet.E lh6 tsm.

Specific lnsilrrrctioos
t ap f @ Ctncf you artopeii, filrlg statrJs. Thls wlt
dAermana t'rc nand t (bdrcton a|d tar .ale3 us€d to
compine ),orr witt*Dldi rg
Silp 2. U- lhb step rt you (t ) tr.r6 rndE than ooo pb et the
same trrlr€, or P, t€ manEd flrro idloy and you and ),ou,
tpousc bolh wo.t.

It you (and your rpoGel haw s totd o, only two ,obs. you
may crred( ltr€ bor ln ogtldt 14. Ihe bor rrJst also b€
ch€ckd on lh€ Fam W-4 fr fE ofE ,ob. ll the box rs
checlcd, lhe starlard dedlEtton snd lar brackeE wrll be
cul rn hal, toi €dr pO lo c&.aae wirfioldng. Thls optbn
ts mughly accrrr3te b 1066 wl$ tldr pay: othen lso. more
tex than necaEsary ntay be sithhdd. and thB anra amount
will b€ largsr tho grEafer tB d,6rsrc€ ln pay ls betw@n the
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Direct De it Authorization
This Requesl Superseder All Prwious Requests CANYONS

5( H OOt DtSl tt( t

Your payroll eamirEs will be deposited into your primary ac@unl. You may r€qu€st an additioflal direc{ deposit
that is an exact dollar atnount to a differer finanqal institution. On the 7o or 22d of tlle mqrth, a pre.note will
be sent to your financial iGtitdion io verify the routing and account numbeB. ff verified, your wages on the
following pay day will be depGited into your accounl.

You will receive an email fro.n helodes&@canvonsdistrict.oro when yye make any cfiang€ to your direc,t deposit.

'CHA8E BAI{K palrona. PLaa. colr0tflr 6t.t yout bsnk account accoptr Dl]?ct Dopositr. Chald Eorrnt! dt8lt do not

I hereby authorize Canyons ScrEd Distrrct to initiate credit entries and to infiate, it necessary. deDif eftbs and
adjustments b,r any ctedit enfies h enor to my accounl indicated b€low and he deposibry ndr€d bebw b credit and
debit the same entries to sudt irorrnt. Thb authorization is to remain in full force and effect untl Cdlyo.ls S{rlool Disficl
has received yvriten notificalim from re Erminaing direcl deposit, at such time and in sucfi mr Er G b aftrd ttle
district a reasonable time to act I reelize that I am responsible to notify Canyons Srool O6fid when cfianges are made
regarding my account

Employee t{ame (*a* p t Social Seorrity Number

Empbyee S(fatu.e Date

OeporTo. Or"Airn O Srite" O

Name of lnstiluton'

Jo: O'eo,"g O S".ig O

s

City: s*_

(per pay period)

Secondary Account - $ Amount OnlyPrimary Account

t,

Note Attach a yoided blank ch€d( or a
savings account will require inbfmatbn

bank Finbd to validate account infonnation fur checkiq own deposits. A
tun your financial instiMion

Find Routing Number on Your Check

Itnl

n-rSdlhr

crzL507@((nD$r6(r32r€ r@r
L--J

I oigrr Rorrong,ar.no.r Yo.rr Accol,t! l{rrt!.,
F.yroll D.partncnl

a15rz3

t

otr- $aE _

A@ont Numtor

Rouling Number !!! n[!!!
tlzrp ol lnclitubr':--

nLrn!E!!Ronig Nutnbe .

Account Number

Dop@t Amount
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femporary Employment Agreement
(ESP)

undeahnd fiat he pc*liql of 

-

at

for the sdrod year b a temporary assilJnment of one school year hat is bced upon Disticl,

Federal or StaE monies c graB. thercfure, my vduntary acceptance of hb pGilbn qua&fies rc as a brnpofay

employee of he Canyons Sdtod Dstict pusuail b tlsticl Polic'y 400.41 , Temindion d E@ d St Wtl
Sb,f (ESP, Temporay arfiqees serye atIillad have no expectation of conlinued emplo,menf. When hb
bmporary Gignrnent en& d 0E €rd o{ he sdod year, I undersbnd trat my enployrnnt wifr Cayms Sdpd

District will end. I hare rccdved a opy d Disfricf PoIc.y 400.41.

I un&rshnd hat if I wish to cmtirE errM wih Canyons &lrcol Distict afur $is asiynnart I mtd submit

an applicaton hrcqh he Humar Resotre Departnent and I will be consirbred, along wih d ofier firtcntb,
for any pcitlcn I am quallned fr at fiat time.

I acknodedge hat I hile carcfully r€uhrcd hb agreernent, and based upor frese condilbm, I @pt 0|e

temporary assignmefll irdizbd dore. I adoor{edge having received a copy of his agrcern€nl

Enl.o'c.t S€nare '.t

Subm a copy ol hE lorm to Human Rese,'rces

9$l Sqr$ m East Sady Utah O107SA9S (801) S2SSO00



Legal Liability Protection
for School District Employees

Your School Dastrict and its employees are covercd for liability by:
The lltah State Risk Management Fund. (Hereafter the Fund)

Lawsuits are defcndcd by: The Litigation Division of the
lltah Attomey Generalb Offrce.

YOUR UTAH STATE RISK MANAGEMENT
FUND COVERAGE RIGHTS
lf a civil claim or a civil lawsuit for damages is brought against you for acts or
omissions occurring.
1 . During the performance of your duties;
2. Within the scope of your employment; or
3. Under color of authority, then, under the Governmenlal lmmunity Act of Utah
you may have the righl:
. To have any lawsuit defended by an attorney al no cost to you;
. To have any claim senlement paid on your behalf; and
. To have any judgment entered against you paid for you.

SECURING COVERAGE

To secure these righls you must.
. lmmediately nolify the School Dislrict of any
claim or lawsutt;
. lmmedaalely fo^'vard to the School Dislrict all
legal documents served on you;
. Make a wrinen requesl to the School District
for defense and indemnifrcation within ten days
of the service of a lawsuit; and
. Cooperate rn the subsequenl investigation
and defense, including making an offer of
judgment if requested

WHAT IS NOT COVERED?

Your rights lo defense and payment of claims or
ludgments do nol cover acts or omissions
involving:
. Fraud;
. Willful misconduct;
. lmpairment due to your use of alcohol or drugs; or
. False testtmony under oalh

Strtc rt0

Criminal Defense prctectaon

As a School District employee if. Criminal charges are frled againsl you for acts or omrssions occurring:
1 . During the performance of your duties;
2. Within the scope of your employment; or
3. Under color of authority,
then under lhe lerms of l,rlah Code 52-6 you have the right to recover from your employing School District
reasonable anorneys fees and courl costs, if the andictment or information'is quashed, dismissed or results
tn an acquittal, unless il is guashed or dismissed on motion of the proseculingattorney. The Fund does NOTprovide an anorney nor pay for anornsys fees incurred in defending a crimrnaicase, nor does it cover or pay
for any fines, fees, or any other costs assessed in a criminal case.

eifa

-+it1

Division ofUtah
Risk Manaoement
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Additional Insurance Options

Sr.r! Rrlf
Fund

Co(rr.Bc for cmployccr of School Dritn(rs
urdcr fhc C,ov<rnnrt-ntd lEmunrtv Act rt

t r..r.lh coolrknr rirh rhc Ut.h
GotrnrrE-nul lmmunny Act damagc capr.

Thr Fuod mry covcr School
Ddri€ti obligrtionr to thctr Gmplo,yccs up
to llO mtllion pcr o(currcncc Covcragc rs

pnru4':nd pp bcforc oihcr coveriges
Punirivr damatc3 .rt not c([cred. l-rablltlv
for dgrnct vdrrclc usagc bv cmplovcrs rs

c<rtrrcd bJ thc fund.

\\ !{o cnmrnJ defrnsc coveregc

Cortrzgr bmtt5 erc 5l rtlilhol pct
or<urrrn<c in damagrr enzrdcd, S3 millron

F Occurrrff. attEBaia. crccPl ctvil
rghu; S3d).000. pcr o(cur.cn(€ for civil
nglu clarmr inclusivc of dcfcnse costs

Corrrata i! ercat6 o( eny strlutor,v
protccfioo, ruch er ynur Govcmmcntal
Immunity A(t cov"r.t wlth thc [und

3!5.flD pcr rchool rclrted cnminrl
procccdrng if croncr.tcd from .ll
che4cr, if cherycs arc withdr.wn or
dismit!.d or if <:se ir tht rcrult oi
<orgonl punishmcnt CoY.ngG t.
ar(cs ofeny tillutory protc(lton, ruah
8 U(:A ir.6

ATT Cotngc lrmns rrc 5l millrcn p€r m.mb<t
end 52 milhon eEgrcgatc. srccpt 5250.000
pcr nrtmb<r pcr ,vcrr for dcnid of
coortitutiood rrght'. Cov.r.tc i! crc.'s
ofery letutor.v protcctioo, such ar your
GoErnmcrtd lmmunity A(t colrrage
rrth thc fund

Bond prcmium ererhbk rf rrgurrcd (or

thc dcfcnr of r ;urt, Ftrond propca_v
dem4c ceucd b,r eseult up ro 3l5o
(ol.Grcd: 3 I 0.fi)0 .r..u[ d..rh bcn€6r
cotrr(di 55,m dcfcnr Got$ ltl
Iiccnsurc or crrdt'otd hclrit4 corlrcd

gf5,000 pcr mcmbcr grr y'cer for rhool
rclelcd <nmrnd chergcr f complct.lr
<roncretd or if casc rcsulb from
corpord gunirhment Covcrata It
crccss of uy $elutory protction, ruch
.5 U(:A i2 6

AAT Cottr.tr limiB.rc t2 milhon pcr
o(currrllcc rrd 3! mrllion .g8rcg.te afld
ell lcgel fecs art comcd, srccpt i.xual
harasonrnt or abura.

Berl bond prcmrumr up Io t | ,Om F
bond covcrcd k!.1 (on.uhlmo fot
worly'rrc cmplcrncrt rcucr

Sl0,o0o pcr mcmbcr per clam rn lcprl
covcrrgc for sorporel punrhmcnt
Covcngc is ercerr of any rt.tutory
protc(tron, such as UCA 52 6.

Civil Liability Coverages
Civil coverage not pruvaded
by Govemmental lmmunity Ctimlnal Defense Covemges

For additiond information about your rithts pleas€ sec the following:
lhe Utah Governmental lmmunit)- Act UCA 63G-7; Reimbursement of Criminal Defense Costs UCA 52-6;

lbur District Risk Maneger or Business Official; or
'lhe Utah State Division of Risk Management

,1315 S 2700 W
Salr Lakc Ciry, Urah t4t29

lmt) 957-7 t7o

ULA Beil bood prrmrunrr sp to 3 I ,am
pcr bond c<rwrrd; Fcrrorul popcrty
demegc causrd br er6.uh rry ro 35m
<rn'crrd,

rThe information provided here is a general description and comparison of coverages. For a detailed explanation of coverages you
mayreter lo the slatutes cited above and coverage brochures provided by UEA & AFT.and coverage brochures provideO Uy Ue,l'e
AFT,

AAE - www.aaeteachers.org for information
AFT - www.ut.aft-org for information
UEA - www.myuea.org for information


