Semi-Monthly Reports-You can only view until this until the 6" for first semi-monthly payday and the 21* for the
second semi-monthly payday

e Go to...... jobs.canyonsdistrict.org

c https://jobs.canyonsdistrict.org/human-resources/index.cfm/choose

Canyons Jobs Jobs Login | signup | Forgot Password

Which site are you looking for?

Education Support Professional (ESP) Jobs Certificated Jobs

e C(Click on Certificated Jobs

/

e Now type in your regular user name and password \top right side of screen

chool Iistrict

Frmployment Opportunities

o] CamyonNs

category: Select an tem - Job Type: Select an item -
Location: select an tem -
Show | so ~ | entrics Scarch:

e The next screen brings up a lot of data, you want Skyward Data and you want the drop down True Time

Verification
Summa - Canyons District W
Jobs Open: 35 Employees Applying to Transfer: o
[ wWork Flow in Process: 11 MNeeding My Approval: o .
Hint: If you run the report

on the 6th of June your
report dates are for May
15th-May 28" (approx. two
weeks). If you have any
unsubmitted timesheets,
Program [Do Not Filter ~] they WILL NOT be in this
0510172015 e |&#  tocation [110 - CANYON VIEW ELEMENTARY ~ report. Get your approvals
done before you run the

e Now you need to put in your date ranges for the entire month and click “GO”

e Asyou can see in the next screen shot | have everything | want... The Account Number the money was taken from,
the name of the employee, the pay rate of the employee, the total hours and the pay. This will all be
accumulative for the month.

Show entries
District Paid
Total Cost

“  payCode Location Account Name Pay Rate Hours Total Pay Tox(8.45%0)
= MISC 099 - DISTRICT OFFICE 300 EAST 10 £ 099 9710 2619 183 ERICKSON, KATHRYN 8.5600 24.1900 $207.15 $17.50 $224.66
= MISC 099 - DISTRICT OFFICE 300 EAST 10 E 099 9710 2619 183 HOM, PRESTON 8.5600 24.0334 $205.73 $17.38 $223.11
= MISC 099 - DISTRICT OFFICE 300 EAST 10 £ 099 9710 2619 183 OSTROWSKI, NICHOLAS 8.5600 12.1832 $104.29 $8.81 $113.10

£6.47 $83.01

L MISC 099 - DISTRICT OFFICE 300 EAST 10 E 099 ©710 2619 183 BLACKHAM, KYLE 7.4800 10.2333 $76.55
Showing 1 to 4 of - First | Previous [1 |Mext|| Last

e [flwant to see it broken down by weeks, then click on the plus sign

PayCode Location Account
o MHISC 099 - DISTRICT OFFICE 300 EAST 10 E 099 9710 2619 183 EF
. Waork Week Sunday Monday Tuesday Wednesday Thursday  Friday  Saturday
e Now it is broken down by the week. wesk of: 110372014 | 0000 | 2ise | | 32000 30000 | 3.0333 00000 00000
Woek of: 11710/2014 | 0,0000 | Z0ie7 [ 30333 [3ioc0 29333 00000 0.0000
Total Hours: 24,1900
Total Fald: S207.15

District Paid Tax:  $17.50
Total Cost: $274.66



o Now you need to click [Custodians |
“" ”
on the “Excel” button o o
and drop it into an x
Sewes [ ]
Excel report®©. District paid
i X i Account Name Pay Rate Hours Total Pay Tax(8.45%) Total Cost
e Just wait, it will take
less than 3 min. Mours  Total Pay Dislrict PaTolal Cost
505 S$7a5.79 £62.17 S797.96
122834 S1rmeT 41502 S1Wa0s
3 AIVUE AW T AP I ATY VAV E LAY WS RIS W I wnad  AL3EI SH0L56 250,95 565391
] 17004 110 - CANYON VI10 £ 110 O COLLINS  CATHY 14.57 575 58378 $7.08 550,86 & . . . .
6 17662 110-CANYONVI10E LI04DAVIS JENNIFER 1292 359001 $063.83 539.19 $503.02 This is how yourre port will start. We want to make it more
7 17662 110 - CANYON VI 10E 110 0d DAVIS JENNIFER 1292 140832 518195 21538 519733
B 18035 110 CANYON VI1DF 110K DONAHUEKATHIEEN 1457 389135 S$567.76 54791 $A15.19 producnve___ F”-St' insert a line at the top and label it with
5 18025 110 - CANYON VI 10 F 110 O DONAHUE KATHLEEN 14.57 12001 S46.63 194 £50.57
10 24271 110 - CANYON VI 10 £ 110 (X MAYS BONNIE 14.57 360333 552501 .36 5569.37 H .
11 24398 110- CANYON V151 E 110 $MCDONAL TAMERA 1457 483167 SM397  89.45  SM3.46 your school name, month and year. I like to bold it and
12 28954 110 - CANYON V|51 E 110 81 SMITH ROBEATA 14.86 514 576180 56454 £528.35 . .
13 30810 110- CANYON VI10€ 1104 WALLACE CYNTHIA 1292 40,6633 $525.61 544,42 $570.04 make the font a little |a|"ger_ You will also want to bold the
14 44353 110 - CANYON VI 10 F 110 9 BARLOW JOSHUA 10.01 57.2332 557391 S42.50 SA22.40
15 44708 110 - CANYON VII0F 1104°BISHOP  HOLLY 10.5 50.2 $527.10 S4454 S5T1A4 H
10 6085 110 - CANYON VI 10 £ 110 0 MINER KERRY 103 WA .20 535,81 SW0.04 h ea d e r I I n e
17 A58 110 - CANYON VI10 E 110 (X DOXEY NADMI 1L24 53,2647 559872 550,55 564931
18 46542 110- CANYON VI 10E 1104 LEE REBECCA 105 455167 5477.93 SA0.38  5518.31
19 48569 110- CANYON VI10E 1109 ADAMS  TAYLOR B8.03 12833 518.33 155 519.88 H H
0 49109 110 - CANYON VI10E 1109 FRYEFR EMILY 203 18667 S31.05 £2.62 £31.67 Next' you WI” Want to make your CO|umns Wlder
i | 49117 110 - CANYON VI51 F 110 8 HUFF JANET 9.97 30.3167 S302.26 £25.54 S327.80 .
22 4366 110- CANYON VIWOE 110 9SELIN  KYLEE 78 905 S793 Seln $79.09 so that you Ccan see the entire account number, naye etc.
3 459084 110 - CANYON VI10E 110 9, JOXO KENZI 148 93667  5M0.06 55,92 Srs
24 50366 110- CANYON VI10E 110 9 CHECKETT JUNE TAE 445 53329 s2.81 536,10
=] 50407 110 - CANYON VI 10 € 110 9. THOMAS SAMUEL T4B 54 54039 £3.41 4381 - . = - = = - =
76 50540 110 - CANYON VI10E 1109 PREGILL  KYLIE T4E 23667 2144 S181  $233% 1 |Canyon View Elementary-May 2015
7 51176 110 CANYON VII0FE 1109 SEGOTA  LUKAS 7.48 5.2166 539.02 £3.30 Account Last Name
F ] 51177 110 CANYON VIO F 110 9 SEGOTA  SHERADCE 148 2.0167 $JJ.'J|) 191 3 14735 110 - CANYON VIEW E 10 8 oo 2834 5 $194.DB
BRI Ao VD LS M UeOn L0 ol : 4| 17004 110 CANYON VIEW E10E 11000501084165 COLLINS  CATHY 14.57 5.75 $83.72  §7.08 $90.26
El 51377 110 - CANYON VI 10 € 110 0 HALES HLATHIR 9.97 463168 S16L.78 £39.02  5500.80
= 5 | 17662 110 - CANYON VIEW E 10 E 110 0050 1084165  DAVIS JENNIFER 1292 14.0832  $181.95 $15.38  $197.33
6| 18025 110- CANYON VIEWE10E 11000501084 165 DONAHUE KATHLEEN 1457  3.2001 $46.63  $3.94 $50.57
7 | 51377 110- CANYON VIEW E10E 110 0050 1084 165 HALES HEATHER 9.97 463168  $461.78  $39.02  $500.80
8 | 24271 110- CANYON VIEW E10E 1100050 1084165  MAYS BONNIE 1457 360333 $525.01  $44.36  $569.37
Now we want to sort the account numbers
and get totals.
To do this | need to highlight the entire page
so that all the information stays together as . “ e m L
Now you need to click on the “Sort & Filter” and it will bring
it moves with the account number. | “ ” L .
up a drop down, “Custom Sort”. This will then bring up a pop
highlighted over the headers, even though it
up box...
does not show here, it shows when | sorted
my data
- - . -
Home | Insert  Pagelayout  Formulas  Data  Review  View o\@ o @
== % cut - m =- D = /. B 3 AutoSum v
Calibri -1l =| - = Wrap Text General - = 7 Normal Bad Good L= ]
D) g cony - *J ﬁd @ g /J—J - 7 )
Past - - = 1 - - *:0 .00 Conditi [ it a ati Insert Delete F it Sort & Find &
aste F Format Painter I u 5] [ Merge & Center $ - % » | %% F:,r,‘na'ﬁ'ﬂ.";v ast;;rglaiv Neutral |C: culation | | ]| O e e e F‘va SIEva
Clipboard 5 Font 5 Alignment 5 Humber 5 Styles Cells Editing
A3 - £ | 14735
[ a ] B | c D [ e T F T & [ w | v [ 1 T « L M N o [2 a R s T ]
1 Canyon View Elementary-May 2015
2 NamelD Location Account Last Name _ First Nam:Pay Rate Hours Total Pay District PaTotal Cost
3 [ 14735 110- CANYON VIEWE10E 110 75511084165  BEADLES  EDNA 14.57 50.5 $735.79 %6217 $797.96
4| 14735 110- CANYON VIEWE10E 110 00501084165 BEADIES ~ EDNA 1457 122834 $178.97 $15.12 $194.09
5| 17004 110- CANYON VIEWE10E11000501084165 COLLINS  CATHY 14.57 575 $83.78  $7.08  $90.86 3 . “ ”
6 | 17662 110- CANYON VIEWE10E1100050 1084165 DAVIS JENNIFER 1292 14.0832 $18195 $15.38 $197.33 / First click on My data has headers
7 | 18025 110- CANYON VIEWE10E11000501084165 DONAHUE KATHLEEN 1457 3.2001 $46.63  $3.94  $50.57
8 | 51377 110- CANYON VIEW E10 E 110 00501084165  HALES HEATHER 9.97 463168 $461.78  $39.02
| 2| 24271 110- CANYONVI ‘ Next, | am going to decide how | want to sort
10| 46085 110- CANYON VI] sont
11| 17004 110- CANYON VIH . : .
[2| 18008 120- canvon i [ Cisssieve ] [X st | [Eagopriove | = | (v [optoms ] my information. | want to sort it by account
13 46488 110- CANYON VIH | column SortOn Order “« ”
L0 [ e e | st —— 5] e o res number and then | “Add Level” to sort by last
|15 17662 110- CANYON VIE | IThenby [\t Name Values AtoZ “” ”
16| 46642 110- CANYON VIH =] =) name. Then press oK
17| 30818 110- CANYON VIg
13| 48589 110- CANYON VIg
19| 44353 110- CANYON VIH
20| 50386 110- CANYON VIg
21| 49109 110- CANYON VIg
22| 51295 110- CANYON VIH .
23| 49684 110- CANYON VIEwrrrorrrosrrozorsmos—oro ez T 575.98
24| 50540 110- CANYON VIEWE10E11097102619183 PREGILL  KYLIE 748 28667 $21.44  $L81  $23.25
25| 51176 110- CANYON VIEWE10E11097102619183 SEGOTA  LUKAS 748 52166 $39.02  $3.30 $42.32
26| 51177 110- CANYON VIEWE10E 1109710 2619183 SEGOTA  SHERADOI  7.48  3.0167 $22.56  $1.91  $24.47
27| 49668 110- CANYON VIEW E10 E 1109710 2619183 SELIN KYLEE 7.48 9.75 $7293  $6.16  $79.09
23| 50407 110- CANYON VIEWE10E11097102619183 THOMAS  SAMUEL 7.48 54 %039 $3.41  $43.81
24398 110- CANYON VIEW E51E 110 80013100193 MCDONALD TAMBRA 1457 483167 $703.97 $59.49 $763.46




Now that my report is sorted, | want to add breaks with totals. First, highlight all the information again. Now click on

“Data”, then click on “Subtotal”. You will get a pop up box.

Home Insert Page Layout Data Review
™ [y Iy | Connections === T s
(@ e & T St &) Fpeee | 2 € reapen BE &= E=
From From From From Other Existing Refresh L %] sort Filter . Textto Remove Data Consclidate What-If | Group Ungroup Subtotal
Access  Web Text Sources v Connections Al E 5 L? Advanced | Columns Duplicates Validation « Analysis « - -
Get External Data Connections Sort & Filter Data Tools Outline
A2 - J= | NamelD
[ A [ B [ c D [ E F G [ H [ 1 3 K L n N
1 Canyon View Elementary-May 2015
2 |[MamelD Location Account Last Name  First Mami Pay Rate Hours Total Pay District Pa Total Cost
3 14735 110 - CANYOMN VIEW E 10 E 110 0050 1084 165 BEADLES EDMA 14.57 12.2834 $178.97 $15.12 $194.09
| a | 17004 110 - CANYOM VIEW E 10 E 110 0050 1084 165  COLLINS CATHY 14.57 5.75 $83.78 $7.08 $50.86
s 17662 110 - CANYOM VIEW E 10 E 110 0050 1084 165  DAVIS JENNIFER 12.92 14.0832 $181.95 $15.38 $197.33
6 18025 110 - CANYOM VIEW E 10 E 110 0050 1084 165 DONAHUE  KATHLEEN 14.57 3.2001 $46.63 $3.94 $50.57 .
7 51377 110 - CANYOM VIEW E 10 E 110 0050 1084 165 _HALES HEATHER 9.97 46.3168 $395.02 $500.80 Cl |Ck on th eto o] bOX,
8 24271 110 - CANYOMN VIEW E 10 E 110 0050 1084 165 | Subtotal $44.36  $569.37
=) 46085 110 - CANYON VIEW E 10 E 110 0050 1084 165 | .4 oot changs in: $35.84 $460.04 we want to Choose
| 10 | 17004 110 - CANYON VIEW E 10 E 110 0050 2233 165 | e ~ | $50.95 $653.91
| 11 | 18025 110 - CANYON WIEW E 10 E 110 0050 2233165 | |\ 0.~ %4793 $615.19 ”aCCOU nt” . Leave the
| 12 | 46488 110 - CANYON VIEW E 10 E 110 0050 2436 165 | . = $50.59  $649.31
| 13 | 44708 110 - CANYON VIEW E10 E 1104110 1084165 | , 0 oo $44.54 $571.64 ”SUm" then CliCk in
| 14 | 17662 110 - CANYON VIEW E10 E 110 4110 1084 165 | [ ryrot name p $39.19 $503.02
| 15 | 46642 110 - CANYON VIEW E 10 E 110 4110 1084 165 | |[C]Pay Rate $40.38 $518.31 “ ” “
16| 30818 110 - CANYON VIEW E 10 E 110 4110 1084 165 IPay $a1.42 S570.04 Total Pay and “Total
|17 | 14735 110 - CANYOM VIEW E 10 E 110 7551 1084 165 | ([ District Paid Tax(s.45%%) $62.17 $797.96
| 18 | 48589 110 - CANYOM VIEW E 10 E 110 9710 2619 183 [#] Total Cost $1.55 $19.88 Cost”
| 19 | 44353 110 - CANYON VIEW E 10 E 110 9710 2619 183 Replace aurrent subtotals $48.50 $622.40
| 20 | 50386 110 - CANYOM VIEW E 10 E 110 9710 2619 182 | [ page break between groups $2.81 $36.10
21 49109 110 - CANYON VIEW E 10 E 110 9710 2619 183 Summary below data $2.62 $33.67 .
22 51295 110 - CANYOM VIEW E 10 E 110 9710 2619 183 $2.34 $30.01 NOW Cl | Ck ”O K”
(23| e L e P e | wEemoessley] [ oK | [ cancel | $5.92 s75.98
| 24 | 50540 110 - CANYON VIEW E 10 E 110 9710 2619 183  PREGILL RKYLIE 7A8 Z.8667 $1.81 $23.25
| 25 | 51176 110 - CANYOM VIEW E 10 E 110 9710 2619 183  SEGOTA LUKAS 7.48 5.2166 $3.30 $42.32
| 26 | 51177 110 - CANYOM VIEW E 10 E 110 9710 2619 183  SEGOTA SHERADOI 7.48 3.0167 $1.91 $24.47
27 49668 110 - CANYOM VIEW E 10 E 110 9710 2619 183  SELIN KYLEE 7.48 $6.16 $79.09
| 28 | 50407 110 - CANYOM VIEW E 10 E 110 9710 2619 183 THOMAS SAMUEL 7.48 $3.41 $43.81
| 29 | 24398 110 - CANYON VIEW E 51 E 110 8001 3100 193 MCDOMNALD TAMBRA 14.57 48.3167 $59.49 $763.46
30 495117 110 - CANYON VIEW E 51 E 110 8001 3100 194  HUFF JANET 9.97 30.3167 $25.54 $327.80
31 28954 110 - CANYON VIEW E 51 E 110 8001 3100 196 SMITH ROBERTA 14.86 $64.54  S$828.35
E )

Your report should look like this...
We want to highlight the totals.

Camyon View Elementary-May 2015
MNamelD | ocation

14735 110
1704 110

17662 110
15025 110
3T 1e-
24271 110~
46085 110 -

17004 110
18025 110

a6448 110

44708 110
17662 110«
46642 110 -
30818 110~

Accoumt Last Name First Mamwe Pay Rate Howrs Total Pay  District Paid " Total Cost
CANYON VIF 10 F 110 0050 1084 165 BEADLFS EDNA 1457 12.28M4 S1TRET $15.12 $194.08 . . .
CANYON VIEIOE 1100050 1083 165 COLUNS  CATHY 14.57 s &8 s [OW yOU want to h|ghl|ght It W|”
CANYON VIE'10 E 110 D050 1084 165 DAVIS JENNIFER 1282 S141.55 515,38 573
CANYON VIE'10 E 110 0050 1084 165 DONAHUE KATHLEEN pEET MG p=E ) 05 turn each Iine bI ue'
CANYON VIE'10 E 110 D00 1084 165 HALES HEATHER 297 EL.Td 539,00 S0
CANYON VIE' 10 E 110 0050 1084 165 MAYS BONNIE 1457 360333 552501 544,36 26517
CANYON VIE' 10 E 110 0050 1084 165 MINER KERRY 0.5 a0na .30 535.84 a0
10 110 0050 1084 165 Total 100232 206008 ¥ 24271 110 - CANYON VIE' 10 € 1100050 1084 165 MAYS
CAMVONVIEIOELIO00S0 2233165  COLUNS  CATHY 1857 a3 $0086 85005 Seae R AR 30 - ERNTON VIR ELINES OB [WANER
CANYOM VIE 10 F 110 00S0 2233 165 DOMAHUE KATHLEEN 1457 3R.9335 $567.26 a1 $515.1% % DRI TR \'JE"l:E :::E;‘;:I:: T“ﬂc OIS
LR 020 0003 s Tojat 5‘:”“'” N #2010 - |12 15025 110 - CANYON VIE' 10 E 1100050 2233 185 DONAMUI
CANYON VIE'IOE 1100050 2436 165 DOXEY NACMI 128 532667 460,59 1531 m 205110 8068 2355 458 Tokal
18 E 214103045 263 Total el -+ (18 46485 110 CANYONVIE 10 11000502438 185  DOXEY
CANYON VIE'10 E 110 4110 1084 165 BISHOP HOWY 105 Az .5 STLGY :9] 10 E 110 0050 2436 165 Total
CANYON VIE10E 11041101054 165 DAVIS JENNIFER 1282 358001 s948 30802 . 16 44708 110. CANVONVIEI0E 1104110 1084165  BISHOP
CANYON VIE'10E 1104100 1084 165 LEE REBECCA 105 455167 54038 $51831 37| 17681 110 - CANYON VIE'106 1104110 1084 165 DAVIS
CANYON VIE'I0E 1104000 1084 165 WALLACE  CYNTHIA 1292 806833 4442 ST 18 45642 110- CANYONVIT10E 1104110 1084165  LET
10E110 4110 1084 165 Totsl 5133443 L8 0818 110 - CANYON VIE' 10 F 1104110 1084 165 WALLACE
10 E 110 4110 1084 165 Total
14735 110 - CANYON VIE'10E 110 7551 1084165 BEADLES
10 E 110 7551 1084 165 Total
48589 110 - CANYON VIE' 10 £ 1105710 2619 183 ADAMS
44353 110 - CANYON VIE' 10 £ 1109710 2619 183 BARLOW
50326 110 - CANYON VIE' 10 E 110 9710 2619 183 CHECKETY
26 49109 110 - CANYON VIE' 10 E 110 5710 2619 183 FRYER
7 51295 110 - CANYON VIE' 10 E 110 9710 2619 183 HAMMOM
W A9624 110 CANYONVIE' 10 11097102619 183 JOKD
23 50540 110 - CANYON VIE' 10 E 110 5710 2619 183 PREGILL
30 51176 110 CANYONVIE'IOE 1I0S7I0 2619183 SEGOTA
a1 51177 110 - CANYON VIE' 10 E 110 9710 2619 183 SEGOTA
49668 110 - CANYON VIE' 10 E 1109710 2619 183 SEUN
50407 110 - CANYON VIE' 10 £ 1109710 2619 183 THOMAS
10E 1105710 2619 183 Total
24398 110 - CANYON VIE' 51 E 110 6001 3100 193 MCDONA
51 E 1102001 2100 192 Total
43117 110 - CANYON VIE' 51 E 110 5001 3100 154 HUFF
S1E 110 6001 3100 154 Tolal
TRY5A 110 - CANYON VIE'S1 € 110 8001 3100 196 SMITH
F1E110 8001 Y100 196 Tolal

To do this put your curser on the

row number at the very left and left

click the mouse. Then hold down

the control button and click on each

Grand Total

Now, click on the for
bold, the bold
underline(you will choose
from drop down),Red
highlight (You will choose

Red from the drop down)

10 E 110 0050 1084 165 Total

11
2

17004 110- CANYON VIE'10 E 110 0050 2233 165 coL
18025 110 - CANYON VIE'10 E 110 0050 2233 165 por
10 E 110 0050 2233 165 Total

aﬁ 3 copy -
- < Format Painter
Clipboard 5 Font 5
A40 - 5
[ ] B [ <
1 Canyon View Elementary-May 2015
2 |NamelD Location Account Last
-3 14735 110 - CANYON VIE'10E 110 0050 1084 165 BEA
! 17004 110 - CANYON VIE'10E 1100050 1084 165 COL
° | & 17662 110- CANYON VIE'10E 110 0050 1084 165 DA\
-6 18025 110 - CANYON VIE'10E 11000501084 165 DO
-7 51377 110- CANYON VIE'10E 11000501084 165 HAL
- |8 24271 110 - CANYON VIE'10E 110 0050 1084 165 MA’
- |9 46085 110 - CANYON VIE'10 E 1100050 1084 165 MIN
0]
=



Now your report is finished. YEA!!! You need to print the report and have your principal sign it and date it. You will
then file it there in your school. Payroll does NOT want it. You keep it for your records and auditing. You will retain this
report for three years.The following page shows the sample report and how the final looks®©.

Canyon View Elementary-May 2015
NamelD Location Account Last Name FirstName  PayRate Hours TomlPay  District Paid T Total Cost

14735 110- CANYON VIEWS 10 E 1100050 1084 165 BEADLES EDNA 1457 122834 517897 51512 5194.09
17004 110- CANYON VIEWS 10 E 1100050 1084 165 COLLINS CATHY 1457 575 58378 5708 590.85
17662 110- CANYON VIEWS 10 E 1100050 1084 165 CAVIS JENNIFER 1282 140832 518155 51538 5197.33
18025 110- CANYON VIEW: 10 E 1100050 1084 165 DONAHUE KATHLEEN 1457 32001 546,63 5354 550.57
B1377 110- CANYON VIEVS 10 E 1100050 1084 165 HALES HEATHER 8597 463163 546178 53302 550030
24271 110- CANYON VIEVS 10 E 1100050 1084 165 MAYS BONMIE 1457 360333 5525.01 54436 S568.37
46085 110- CANYON VIEW: 10 E 1100050 1084 165 MINER KERRY 105 404 5424.20 53584 S460.04

10E 1100050 1084 165 Tatal 51,502.32 52,063.06
17004 110- CANYON VIEW 10 E 1100050 2233 165 COLLINS CATHY 1457 413834 5600.96 550,95 5653.91
13025 110- CANYON VIEVS 10 E 1100050 2233 165 DONAHUE KATHLEEN 1457 388335 S5E7.26 54753 561518

10E 1100050 2233 165 Total sL170.22 51,265.10
46488 110- CANYON VIEW 10 E 1100050 2436 165 DOXEY NADMI 1124 532667 559872 55058 564531

10 E 1100050 2436 165 Total 5558.72 5648.31
44708 110- CANYON VIEW 10 E 1104110 1084 165 BISHOP HOLLY 105 502 552710 54454 557164
17662 110- CANYON VIEW 10 E 1104110 1084 165 DAvIS JENNIFER 1282 355001 546383 53819 SeR.02
46642 110- CANYON VIEW 10 E 1104110 1084 165 LEE REBECCA 105 455167 S4TIE 54038 551831
30818 110- CANYON VIEW 10 E 1104110 1084 165 WALLACE CYNTHIA 1292 406833 9525.63 54442 S570.04

10E 1104110 1084 165 Total 51,994.49 52,163.01
14735 110- CANYON VIEW 10 E 1107551 1084 165 BEADLES EDNA 1457 505 735.79 56217 797.96

10E 1107551 1084 165 Total 573579 5797.9
43585 110- CANYON VIEW 10 E 1109710 2619183 ADAMS TAYLOR 803 22813 51833 5155 519.88
44353 110- CANYON VIEW 10 E 1109710 2619 183 BARLOWY JOSHUA 1001 573332 557351 54850 5622.40
50386 110- CANYONVIEW 10 E 1109710 2615183 CHECKETTS  JUNE 748 445 53328 5281 536.10
48108 110- CANYONVIEW 10 E 1109710 2615 183 FRYER EMILY 203 33687 53105 5282 53367
51285 110- CANYON VIEW 10 E 1109710 26158 183 HAMMOND  JACCB 748 37 51768 5234 5300
48624 110- CANYON VIEW 10 E 1109710 26158 183 Joko KEMEI 748 93887 570,06 5592 575.98
50540 110- CANYON VIEW 10 E 1109710 26158 183 PREGILL KYLE 74F 13667 51144 5181 51335
E1176 110- CANYON VIEW 10 E 1109710 2615 183 SEGOTA LUKAS 748 52166 53900 5330 S4232
B1177 110- CANYON VIEW 10 E 1109710 2619 183 SEGOTA SHERADON 743 30187 522.56 51831 S84
45668 110- CANYON VIEW 10 E 1109710 2615183 SELIN KY LEE 748 975 57153 56.16 579.08
50407 110- CANYON VIEW 10 E 1109710 26158 183 THOMAS SAMUEL 748 54 540,33 5341 543.81

10E 1109710 2619 183 Total 5550.66 51,030.98
24398 110- CANYON VIEW 51 E 1108001 3100193 MCDONALD  TAMBRA 1457 483187 7897 559.49 576345

S1E 1102001 3100193 Total SM03.97 576346
48117 110- CANYON VIEW 51 E 1108001 3100194 HUFF JANET 997 303167 5300.26 52554 5327.80

S1E 1108001 3100154 Tatal 530226 5327.80
28954 110- CANYON VIEWs 51 E 1108001 3100196 SMITH ROBERTA 1438 514 S7E3.80 SR4.54 5532835

S1E 1102001 3100196 Total 5763.80 5828.35

‘Grand Total 53,122.23 59,893.03

p weibal SW mm/dd/yyyy

Things to REMEMBER.....




Look in your “unsubmitted” timesheets to confirm everyone has submitted
timesheets for the month.

Make sure YOU and the top level approver approve all timesheets before
you run the report.

Run the report by the 6th and 21°' of the month for the previous two weeks
(October 6™ -Run dates are Sept 19™ -Oct 2")

(October 21% —Run dates are Oct 3™-Oct 16"

See the attached Semi Monthly Pay Schedule for exact dates to run this
report and what the Hourly Pay period dates are.



